
Saint Michael’s Child Care Key Card 

Terms of Usage 

All card holders are expected to abide by these terms: 

 Cards will be issued during the Saint Michael Elementary and Preschool open houses in August, 

or upon enrollment with our child care program.  A $20 per card deposit is required and may be 

added to the first statement (option not available to drop-in schedules) or paid up front. 

 Lost or stolen cards will be reported IMMEDIATELY to either the child care director or the 

principal. 

 The cost for replacement is $20 per card.  The fee will be refunded to the family account if the 

card has been found. 

 Cards will not be sent home with a student.  A parent or guardian must pick up their cards 

during child care operating hours. 

 Cards must be returned before closing on the last day of school.  The $20 deposit will not be 

refunded for any cards not turned in by 6:00pm on the last day of school. 

 Cards will be re-issued during the Saint Michael Elementary and Preschool open houses the 

following August. 

 Cards are not to contain any identifying marks. 

 

Frequently Asked Questions 

1. If I am unable to pick my child up, may I let someone else use my card? 

A: Yes, but the person who signs the form is the one responsible for any misuse of the card, as well 

as covering the fee if the card is lost. 

2. Will I need to use the card when dropping my child off for preschool? 

A: No.  The morning preschool access and routine will remain the same. 

3. If I don’t have a card, will I still be able to get in? 

A: Yes.  Just knock on the door or window.  If nobody is in the classroom there will be a sign on the 

window.  Call the number on the sign, and someone will let you in shortly. 

4. What number do I put in the card number field of the check out form? 

A: A staff member will fill in the card number. 

5. How do I use the key card? 

A: There is a small, flat black box on the outside wall next to the childcare’s external entrance.  

Simply wave the card in front of the box and you will hear an audible click indicating that you may 

open the door. 

6. I have an identical card for something else.  Can I write on this one to tell them apart? 

A: No.  In case the card is lost, we do not want any identifying markers on it.  We do have small 

stickers that you may put on the card to tell it apart from others.  Request a sticker from the 

director. 

7. Do I have to take it out of my wallet every time I use it? 

A: No/Yes.  Many have been able to simply wave their wallet in front of the box to activate the door.  

Others have not had the same luck. 


